Guidelines for Preparing Papers
 
Format
 

Papers should be in a standard journal article format, with a single column of text and integrated figures and tables.  An abstract is required, and each paper should be broken down into logical divisions including an introduction, experimental, results, and conclusion or discussion section.  Specifics are as follows:

                        

	Margins:
	Minimum 1” margins on all sides

	Pagination:
	All Pages should be numbered in the footer, including the first page

	Font:
	Standard fonts such as Times New Roman or Arial should be used

	Footnote
	Footnote with the following should appear on all pages: 7th International Conference on Facility Operations – Safeguards Interface, February 29 – March 5, 2004, Charleston, SC, on CD-ROM, Linda Rose, Oak Ridge National Laboratory, Oak Ridge, TN, 37831-6050 (2004)

	Title:
	14 pt. font, bold, all caps, centered on page

	Author Information:
	12 pt. font, centered on page

	Key Words:
	3 Key Words should be included following the Abstract on the title page

	Section Titles:
	12 pt. font, all capitals, bold, left justified except “ABSTRACT” should be centered

	Body Text:
	12 pt. font, single spaced.  Paragraphs should be left justified, no indent, and with a double space between paragraphs.

	Tables:
	Logically located within the text between paragraphs.  Captions should be located just below the table, in 10 pt. font.

	Figures:
	Logically located within the text between paragraphs.  Captions should be located just below the table, in 10 pt. font.

	References:
	References should be numbered as superscripts and included as endnotes.  Any standard journal format for references is acceptable.


 
File Type
Please prepare papers in Microsoft Word or WordPerfect.  If neither program is available to you, please contact Linda Rose (865/576-3044) for instructions.

 

For the Conference
Full papers are due at the conference; please provide three hard copies, one electronic copy as a MS Word or WordPerfect file, and one electronic copy as a .pdf file (if possible), on CD, 3.5” floppy, or ZIP disk.

Click Here to See an Example Paper

 

Instructions for Presentation of Oral Papers:
 
1. There will be information for authors at the registration area at which you can obtain information.  Check the Final Program when you check in for the exact time of your presentation as it may have changed slightly from when originally scheduled.  Any last minute changes to the program will also be posted daily. 

2. Each paper will be assigned a 20-minute time slot.  The length of the paper should not exceed 15 minutes to allow 5 minutes for questions and discussions.  The 20-minute time period will be strictly enforced as we have a very full schedule. 

3. An LCD projector and overhead projector will be available for presentations (slide projection will not be available).  If you plan to make a PowerPoint presentation via the LCD, you may use your own laptop computer with the provided projector.  However, you must bring a copy of the presentation on CD, Zip Disk, or on a USB Drive in case your presentation must be made from the conference laptop (PC).  All presenters planning on making LCD projected presentations must be at their session at least 30 minutes prior to the start of the session to check their equipment.  If any difficulties arise, speakers should be ready to use overheads as a backup. 

 

Instructions for Poster Presentations:
 

1. The poster session will be Tuesday afternoon.  

2. Poster set-up and tear down instructions will be provided at the registration desk. 

3. Your poster must be attended throughout the entire time slotted for poster presentations by at least one speaker. 

4. Each poster will be given an area that is 8 x 4 feet and may be a single large sheet or multiple panels. 

5. The conference will provide materials for hanging posters.  

6. Text and figures on posters should be easily readable from a distance of 3-5 feet. 

7. If possible, have a summary of your poster or copies of the panels available to hand out to interested parties. 

 

